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Artwork File Preparation Guide
Sizing: Keep the document dimensions exactly 
as they are in the template file. Do not change 
the document size.

Layers: Leave all locked layers untouched. 
Don’t delete these layers.

Design Placement: Place your creative work on 
the layer labeled 'My Design' or create a new layer 
specifically for your artwork.

Finalization: Before saving, you must outline 
all fonts/text and embed any linked images
into the file.

Submission: Save the completed file as 
a high-quality PDF, then upload it using the 
"Upload Print File" option on the product order page.

Please Note: Not following these steps accurately 
may cause delays in the process of your print job.


